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JMOJUKHOCTHASI HHCTPYKIIHSI
BUBJIMOTEKAPSI

1.06mee noJioxenue.

1.1. bubnuoTekaps Ha3HA4YaeTCss U OCBOOOXKIAETCS OT JOJDKHOCTH JUPEKTOPOM Kokl Ha nepuos
OTITyCKa U BPEMEHHOU HETPYJ0CTIOCOOHOCTH OHOMMOTEKaps ero 00sI3aHHOCTH MOTYT OBITH BO3JIOXKEHBI
Ha YYHTENs Ha4YadbHBIX KiIaccoB. BpeMmeHHoe wHcCHoONHEHHE OOS3aHHOCTEH B OTHX CIIydasx
OCYLIECTBIISICTCS HA OCHOBAHUH IPHKa3a AUPEKTOPA IIKOJIbI, H3JAHHOTO ¢ COONIIO/ICHUEM TpeOOoBaHMIA
3aKOHOJATENLCTBA O TPYAE.

1.2. bubimoTekapb NOJDKEH, KaK IPaBUJIO, HMETh cpelHee NMpodecCHOHATBFHOE 00pa30BaHHE WU
cpenuee oOpazoBaHue O6e3 IpeabsIBIIeHUs TPeOOBaHUM K CTaxy pabOTHL

1.3. bubnuoTexapb NOJYUHSETCS HETIOCPEACTBEHHO JUPEKTOPY LIKOJIBI U 3aMECTHUTENIO JUPEKTOpa
110 BOCIHTATENFHON paboTe.

1.4. bubnuorexkaps 10KEH 3HATH:

- TIOCTAQHOBJICHHUS, pAacCIOpSDKCHHs, MpPHUKa3bl M JPyrHe pYKOBOJISIIUE, METOJUYECKUE U
HOPMaTHBHBIE JJOKYMEHTHI 110 BOIIpocaM OHOJIMOTEYHOr0 M apXUBHOTO JIENIa;

- OCHOBBI OHOIHOTEUHOTO Jena, Oubmorpaduu;

- OCHOBHBIE OMOJIMOTEYHBIE TEXHOJIOTHYECKUE TPOIIECCHI;

- METO/Ibl HHIUBUIYAIBHON ¥ MacCOBO# pabOTHI C YUTATEISIMU;

- IpoG U U CHEIUAIA3AIMIO IIKOJIBI;

- IpaBUJIa KOMIUICKTOBAHUS, XpPAaHEHHSs, IOMCKA, BBIJaUd B yueTa 6ubmuoreqnoro poHna;

- cUCTeMY Kiaccu(UKaUy KHUT U IPaBUJIa COCTABIICHHS KaTaloOroB;

- 00IIeroCcyIapCTBEHHYIO CUCTEMY MexOHOIMoTe9HOr0 aboHEMEHTa;

- MOPSAZIOK COCTABJIEHUSI OTYETHOCTH O paboTe OHOIMOTEKH;

- OCHOBBI pabOTHI C TEKCTOBBIMH PEAAKTOPAMH, SJICKTPOHHBIMU TabJIUIIAMHU, JIEKTPOHHOM 1IOYTOM U
Opay3epamu, MyJTbTUMEAUHHBIM 000PYIOBaHUEM;

- METOJBI YOSXK/ICHHSI, apTYMEHTAIIMHA CBOEH MO3UIIMH, YCTAHOBJICHUS! KOHTAKTOB ¢ 00y4JaroluMHuCs
pa3HOr0 BO3pacTa, MX POAUTENSIMU (JIMI[aMH, MX 3aMEHSIOIIUMH ), KOJUIETaMH 110 pabore;

- TEXHOJIOTHH JTUATHOCTHKH MPUYUH KOH(QIMKTHBIX CUTyalluH, UX NPO(UIAKTHKH U pa3peLICHUs;

- IpaBHJIa BHYTPEHHETO TPYAOBOIO PacIops/IKa;

- pexxuM paboThI MKOJIBL;

- rpaduk paboThI COTPYTHUKOB IIKOJIBI;

- pacnMCaHus 3aHITUN ydalluxcs;

- IpaBWJIa 110 OXpaHe TPyZa U M0XKapHOH 6E30IMaCHOCTH.

1.5. B cBoeii nestenbHOCTH OMOIHOTEKAPh JOKEH PYKOBOACTBOBATHCS:

- Koncrurynueit PO;

- OenepanbHbIM 3aK0HOM «O0 oOpa3oBanuu B Poccuiickoit ®enepanum,

- ®enepanbHBIM 3aKOHOM «O OUOIMOTEYHOM JEney;

- CeMeitHBIM KOiEKCOM PD;

- ykasamu IIpesunenra P®, nopmaruBHbiMu akTamu [IpaButenscta P®, IIpaButenscrsa Pernona
¥ OpraHoB yIpaBlieHHs OOpa3oBaHMEM BCEX YPOBHEH IO Bompocam 00pa3oBaHHs M BOCIHTAHHMS
o0yJaromuxcs;

- QJIMHHHCTPATHBHBIM, TPY/IOBBIM H X03AHCTBEHHBIM 3aKOHOATEILCTBOM;

- IpaBUJIaMH U HOPMaMH OXPaHbl TPy/a, TEXHHKH O€3011aCHOCTH U IIPOTHBOIIOXKAPHOU 3aLIUTHI;

- VcTaBoM M JIOKQJbHBIMHM IPABOBBIMH aKTaMH HIKOJBI (B TOM uuciie IIpaBuinaMu BHYTpPEHHErO
TPYJOBOIO pAacmopsijika, NpPHKa3aMH H PACIOPHKEHHSMH JHUPEKTOPA, HACTOSINECH JODKHOCTHON



HHCTPYKIHEH), TPYIOBBIM JIOTOBOPOM.
bubnrorekaps nomken cobmonars KonpeHmio o npasax peGeHka.
2. ®yHKOHH
OCHOBHBIMH HaIpaBJICHUSIMH JESTEIBHOCTH OMOIHOTEKAPS SBIISIOTCS:

2.1. dopmupoBanue 6ubmHOTEYHOTO POH A,

2.2. yuer 6ubmmoTedHoro Gonaa u obecrneyeHre yCTaHOBIEHHOH OTYETHOCTH.

3. JMomxHOCTHBIE 06S3aHHOCTH

bubnuoTrexapp BHIIOIHSET CIEAYIOUIKE JODKHOCTHBIE O0SI3aHHOCTH

3.1. ananu3upyer:

- 6ubnoTeuHbIi GoHT;

- YUTAEMOCTh KOHKPETHBIX 0OPa3IOB XyI0XKECTBEHHOM U y4eOHOM JINTEPATypHI;

3.2. nporHo3upyer:

- TCHACHLMM W3MCHEHHs CUTyalldd B 0OlIeCTBE M B 00pa30BaHUM Uil BHECEHHs MPENIOXKEHUH B
(opmupoBanue 3aka3a Ha HEOOXOMMMYIO Y4eOHO-METOAMYECKYIO, HAYYHYIO M XYA0XKECTBEHHYIO
JUTEpaTypy;

3.3. ocymecTBsieT:

- KOHTPOJIb 32 COXPaHHOCTBIO OubIoTeyHoro honna;

- TEKyIIIee M NEPCIEKTUBHOE IIJIAHUPOBAHUE HA CBOEM YYaCTKe pabOTEL;

- BbIIa4y ¥ cOOp yueOHHUKOB;

- IOJArOTOBKY ¥ IIPOBEJICHUE JINTEPATYPHBIX BBICTABOK;

- COBMECTHO C MENaroru4eCKiuM KOJUIEKTHBOM Pa3HOCTOPOHHIOIO KYJIBTYPHO-MAacCOBYIO paboTy mo
NponaraHjie KHUTH, NPHUBJIEKas K YYaCTHIO B 3TOH paboTe nesTenei JMTeparypsl, MCKYCCTBa,
poauTENeH;

- IIPOCBETUTENILCKYIO pabOTy I y4EHHKOB, POAUTENEH (3aKOHHBIX MPEICTABHUTENEH), IPUHUMAET
poauTeied (3aKOHHBIX MPEICTaBUTEINEH) 0 BOIIpOcaM MPUBHUTHS HHTEPECA K KHUTE;

- M3y4YEHHE C YYEHHKaMH OCHOB OMOMHMOTeYHO-OHOIHOrpaduyeckoil rpaMOTHOCTH M KyJIBTYpBI
YTEHHUS;

- COBMECTHYIO J€ATEIBbHOCTD IMKOJIBHON H TOPOACKHX OHOIHOTEK;

3.4. npuHUMAaeT y4acTHe B KOOPAHHALMH:

- B3aMMOJCHCTBHS MpPEACTABUTENEH aJMMHHCTPAlMH MIKOJBI C TOPOJACKHM YIIpaBlIE€HHEM
00pa3oBaHMs, TIOPOJACKMM  METOJMYECKHM KaOMHETOM, O00ecrneyrBaromuMH  (OPMUPOBAHHE
oubnmuoreunoro GpouHaa;

- paboThl KJIAacCHBIX PYKOBOIMTENEH IO OOECHEYEHHIO YydYaluXcs HEOOXOMMMOM yueOGHOM
JIUTEpaTypoi;

3.5. KoHTpoOJIHpYeT:

- cobmonenue B OUOIMOTEKE M KHHUTOXPAHHWIMINAX NPABAJI TEXHHKH OE€30I1aCHOCTH, CAHHUTApHH,
IIPOTHBOIOXAPHOH 0€30MacHOCTH;

- COOIIOICHNE YUeHUKaMU M COTPYQHHKaMH IIKOJbI [IpaBui moib30BaHus OUOIHOTEKOIH;

- COXPaHHOCTh Y4eOHHKOB, HAYYHOH H XyJI0)KECTBEHHOH JIMTEPATyPHI, CIABaeMOi B OHOIMOTEKY;

3.6. KOppeKTHpYeT:

- OnaHK-3aKa3 Ha KOMIUIEKTOBaHHE OubmmuoTeynoro Gpona;

3.7. npuHEMAaeT yJyacTHe:

- B pa3pabOTKe MpaBUJI NOJIb30BaHUS OUOIHOTEUHBIM (OHIOM;

- B pa3paboTKe KaTaloroB, KAPTOTEKH, PEKOMEHIATEBHbIX CIIUCKOB JIMTEPATYPHI;

- B HAYYHO-HCCJIEI0BATEIBCKON U METONMYECKOH paboTe OMOIHOTEKH;

3.8. koHCYyAbTHPYET:

- yuuTeneH o BorpocaM UxX caMmoo0Opa3oBaHus M 110/100pa HayIHO-METOAUYECKOM JIMTEPATYPBI;

- ponuTened (3aKOHHBIX MpPEACTaBHUTENEH) IO BONPOCY OPraHM3allMd BHEKJIACCHOIO YTCHHS
yyaluxcs;

3.9. npuHAMaeT y4acTHe B OLIeHKE: _

- IPEUIOKEHHUH 110 OpraHU3alMy BOCIIHTATEIbHOM pabOThI U 110 YCTAHOBJIEHHUIO CBA3EH ¢ BHEIITHUMHU
IIapTHEPAaMH; '



3.10. obecnieunBaer:

- YHalluXCsl PEKOMEH/IOBAHHON M Pa3pelICHHON CIIPaBOYHOW M XYI0)KECTBEHHOM JIATepaTypor BO
BpEMsI IIPOBE/ICHHUST YPOKOB;

- CBOEBPEMEHHOE KOMILIEKTOBaHHE 6MOIHOTEUHOrO POHMa;

- COOTBETCTBHE OMONHOTEYHBIX (OHIOB TPeGOBAHMSM 3aKOHOAATENHCTBA O 3AIIMTE JETeH OT

MH(bOpPMALWH, IPUYMHSIONIEH BPE MX 3710POBBIO H (HIIH) PA3BHTHIO;

3.11. npoxoauT:

- 00s13aTeNbHBIE NPE/IBAPHTENBHBIE U HEPHOAHIECKHE METUIIMHCKHE OCMOTpBHI;

- obs3aTenbHOe OOydeHHE GE30IaCHBIM METONaM H IpHEMaM BBHITOJTHEHHS pabor u okazaHus
TMIEPBOM MOMOIIH NOCTPA/IABIIKM.
4.IlpaBa

bubnnorekaps mMeeT npaBso B peieax CBOei KOMIIETEHIIHHN:

4.1. naBath:

- 00s13aTeNbHbBIE PACTIOPSHKEHHUS HOJIB30BATENSAM OHOIMOTEYHOTO ¢dbonna;

4.2. npHUHAMATDH yYacTHE B:

- Ppa3pabOTKe BOCIIMTATENBHOM MONMTHUKA M crpaterdd LIIKoibl, B CO3MaHHH COOTBETCTBYIOIHX
CTpaTeri4ecKux JOKYMEHTOB;

- pa3paboTKe IHOOBIX YIIPaBICHYECKHX PEIICHHI, KACAIOIUXCS paboThl GubIHOTEKY;

- BE/ICHHH IIEperoBopos ¢ napTHepamu Ilkos mo 6ubnmoreuno-6ubamorpadudeckoii paGore;

- pabore Ilenaroruyeckoro cosera;

4.3. BHOCHTD NpEIJIOKEHHS:

- 0 Ha4ajle, NPEKPAIECHAY MK IIPHOCTAHOBIICHUH KOHKPETHBIX IPOEKTOB MO paboTe GHOIHOTEKH;

- 110 COBEPIICHCTBOBAHMIO BOCIIUTATENLHOM pabOTEHI;

4.4. 3anpammBaTh:

- Y PYKOBOICTBA, INOJy4aTb M HCIOJIB30BAaTh HH(POPMAIMOHHBIC MaTepuanbl X HOPMATHBHO-
TIPABOBBIE IOKYMEHTBI, HEOOXOAUMBIE JUIsl HCTIONHEHHS CBOKMX JIOJDKHOCTHBIX OOSI3aHHOCTEI;

4.5. npuriamarn:

- OT HIMCHH LIKOJIbI POAMTENIEH (3aKOHHBIX NPECTaBUTENEH) s HHOPMUPOBAHHS HX 06 ycrexax
H podJIeMax ux JeTel, 0 HapyIIeHUusIX uX AeTbMH IIpaBHIl noBeneHus s ydammxcsi, ¥ cTaBa MIKOJIbI
IIpaBun nonb30BaHust GUOIHOTEIHBIM (GOHIIOM;

4.6. TpedoBaTD:

- OT ydammxcst cobmonenus IIpaBun moBeneHMs Ul ydyaluxcs, BHIIONHEHHS YcCTaBa IIKOJIBI,
IIpaBui nonp3oBanus GUOIHOTEYHEIM HOHIIOM;

- OT JIOOBIX IOCTOPOHHMX JIHMI[ NOKHHYTH 3aKPEIUIEHHOE 33 HHM IIOMEIIEHHE, eCTH Ha 5TO
TNOCeImeHne He ObUIO JaHO pa3pelIeH e aMUHUCTPALUH;

4.7. noBbImMATH:

- CBOIO KBATM(PHKAIHIO.
5.0TBecTBEHHOCTH

S.1. 3a HeucnonHeHHWE WM HEHAJUIeXKallee MCIONHEHHE 6€3 yBaKHTETbHbIX IIpHYUH YCTaBa H
IIpaBu BHyTpeHHETO TPY/I0BOrO PacIiopsiika MIKOJBI, 3aKOHHBIX PACIIOPSDKEHHMIA aupextopa [lkonsr u
MHBIX JIOKAIBHBIX HOPMATHBHBIX aKTOB, JOJDKHOCTHBIX OOS3aHHOCTEW, YCTAHOBJIEHHBIX HACTOSIIEH
MucTpyxumeid, B ToM YnCiIe 32 HE HCNOJB30BAHHE TIPaB, MPEJOCTABICHHBIX HACTOSIICH Huctpykuumei,
NOBJICKIIEE /IE30PraHM3aAMIO 00Pa30BATENBHOTO MpOIecca, GHOIHOTEKaph HECET MUCHMIITHHAPHYIO
OTBETCTBCHHOCTE B IOPSJIKE, ONPEJCICHHOM TPYAOBbIM 3aKOHOJIATENILCTBOM. 3a rpyboe HapyeHHe
TPY/IOBBIX O00S3aHHOCTEH B KayecTBE MUCHMIUIMHAPHOTO HAKA3AHHS MOXET OBITh NPHMEHEHO
YBOJIbHEHHE.

5.2. 3a HapyuIeHWe TPaBUJI MOXKAPHOH GE30IIaCHOCTH, OXPaHBI TPY/a, CaHUTapPHO-TUTHEHHUYECKUX
IpaBuIl paboThl GMOIMOTEKH GHOMMOTEKAph NPUBIIEKAETCS K a/IMHHHCTPATHBHON OTBETCTBEHHOCTH B
NOPAIKE H B CIIyYasiX, MPeyCMOTPEHHBIX aIMHHACTPATUBHBIM 3aKOHOIaTEbCTBOM.

5.3. 3a BUHOBHOE NpPHYMHEHHE IIKOJIE WA y4aCTHHKAM 0Opa30BaTENLHOIO npormecca ymepba (B
TOM 4HCJI€ MOpPAIbHOr0) B CBA3H C HCIOJHEHHEM (HEHCIIOJIHEHHEM) CBOMX JOJDKHOCTHBIX
0053aHHOCTEH, a TaKKe HE HCIOJIb30BAHWE IPAB, NPEJOCTABICHHBIX HACTOSIIEH Huctpykuuei,



OubnroTeKaph HECET MaTepPHATBHYIO OTBETCTBEHHOCTh B MOPSIKE M B MpENENaX, YCTAHOBJICHHBIX
TPYIOBBIM U (MIIH) IPaXkIaHCKUM 3aKOHOAATEIHCTBOM.

6. B3aumooTHomenusi. CBSI3M 10 0/KHOCTH

bubmuorekaps:

6.1. paboraer mno rpaduky, cocraBieHHOMY wucxoas u3 40-yacoBoii pabGoueii Hemenw,
COTJIACOBAHHOMY C 3aMECTHMTEJIEM JHMPEKTOpa II0 BOCIHTATEIbHOW paboTe W yTBEPKIEHHOMY
JUPEKTOPOM LIKOJIBI;

6.2. caMOCTOSATENPHO IUIAHHPYET CBOIO PaboTy HAa KaXIbIH y4eOHBIA rom M KaxAylo ydeGHYIO
gyeTBepTh. Ilnman paboThl yTBepXKIaercss AMPEKTOPOM INKOJIBI HE IO3[HEe NSATH JHEH ¢ Hayvaia
IUITaHUPYEMOT'0 TIEPHO/Ia;

6.3. mpencTaBiIsgeT 3aMECTHTENIO JUPEKTOpa IO BOCIHMTATENBHONW paboTe NMHUCHMEHHBIA OTYET O
CBOEH NeaTeNnbHOCTH B TedeHHue 10 qHel Mo OKOHYaHUHU KaXI0ro y4eOHOM YeTBEpTH, Y4eOHOro roja;

6.4. momydaer OT OMPEKTOpa IIKOJHI W 3aMECTHTENs IUPEKTOpa II0 BOCIUTATENBHOW paboTe
HMHGPOPMAIMIO HOPMATHBHO-TIIPABOBOTO M OPraHHU3alldOHHO-METOAMYECKOr0 XapakTepa, 3HAKOMHTCS
II0]] PaCIIUCKY C COOTBETCTBYIOIMMHU JOKYMEHTAMH;

6.5. cucremarmuecku oOMeHHBaeTcs HHOPOpPMANMEdl IO BOMpPOCaM, BXOAAIIAM B  CBOIO
KOMIIETEHLUIO, C NIEAarOrHueCKUMH pabOTHUKAMH, 3aMECTHTEISIMU JUPEKTOPA LIKOJIBL;

6.6. ucrnonHsileT 00S3aHHOCTH y4YHTENEH- MPEAMETHUKOB B MEPHOJI HX BPEMEHHOTO OTCYTCTBHS
(ornyck, ©Oone3snp u T.1.). VcnonHeHne 0O0sS3aHHOCTEH OCYIIECTBISETCS B COOTBETCTBHH C
3aKOHOJZIATENILCTBOM O TPy U Y CTaBOM IIKOJIBI HA OCHOBAaHUH MpPHKa3a JUPEKTOPA IIKOJIBI;

6.7. mepenaeT 3aMECTHTENIO AUPEKTOPA IO BOCIUTATEIBHOM paboTe HHPOPMAIHIO, TONyYEHHYIO Ha
COBEINAaHHAX M CEMHHApaX, HEMOCPEICTBEHHO MOCTIE €€ MOTyJeHHS.

C uHCTpYKIIMEH 03HAKOMIICH(Q): W / QZWV E A

(noxnuce) (pacmugposka)
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(moxmuck, pacudpoBKa, 1aTa)




